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ARRL Teachers Institute on Wireless Technology
2017 Application for 
Introduction to Wireless Technology (TI-1)
Application Deadline is May 1, 2017
Please complete the application electronically. Instructions for submitting the application are provided in section 7. 
Date:           
1. Teacher Information
Note: Be sure to include contact information that is good during both school and summer (phone number, address, e-mail).  Make sure the e-mail address(es) you provide (at school and/or at home) will accept e-mails from “@arrl.org.” 
Name:
     





Ham Radio Call Sign (if any):      
Home mailing address:           
Street or PO Box:           
City:           





State:     
Zip:           
Home phone:           




Cell phone:           
Personal/Home E-mail address:           
School Email address:           
In case of emergency please contact:
Name:                




Relationship:                  








At phone #:           
Main grade level(s) taught:           
Main subject(s) taught:           
2. School Information
School district:           
School name:           
Complete school mailing address:
Street address line 1:           
Street address line 2:           
City:           



State:     
Zip:           
School Phone:           
School (District) Federal Tax ID #:           
Please provide some demographic information:
How would your local school community be classified?  
  FORMCHECKBOX 
 Urban 
  FORMCHECKBOX 
 Suburban
  FORMCHECKBOX 
 Rural
  FORMCHECKBOX 
 Other, please describe:    
Is the school:

  FORMCHECKBOX 
 Public       
  FORMCHECKBOX 
 Parochial     
  FORMCHECKBOX 
 Private       
  FORMCHECKBOX 
 Other, please describe:        
Grade levels of instruction in the school (ex: Middle School 6-8):           
What is the population of the school?           
How many students each year will directly benefit from your participation in this training?           
The percentage of the overall student population:
Who are eligible for free or reduced priced lunches
      %
Who are eligible for Title 1 services


      %
Who receive special education services 

      %
3. Essays/ Video
You may reply to the following questions in written form or by addressing the questions in a recorded video.  Please limit the video length to no more than 6 minutes.  You’ll find instructions for submitting the video at the end of this application form.
3.a.  Describe your professional training and experience. 
3.b. Describe your school environment and your current teaching assignment. 
3.c What do you anticipate your students will gain as a result of your participation in this workshop? Identify curriculum connections you would like to integrate. 
3.d. Briefly describe any professional development/continuing education workshops you have attended during the past 5 years. How did you implement what you learned in your teaching assignment, and how did your students benefit? 
3.e. Where do you see yourself, professionally, in 3 years? in 5 years? 
4. Rank order your 2017 Teachers Institute date preferences. Applications are reviewed and, [image: image2.jpg]


as accepted, are assigned according to session preferences on a first-come, first-served basis. Travel distance considerations may influence session assignments. 
Please indicate your order of preference.
  FORMCHECKBOX 
 July 17-21, 2017 at Dayton Amateur Radio Assoc, Dayton, OH
   FORMCHECKBOX 
 July 24-28, 2017 at ARRL Headquarters, Newington, CT
You may include any notes about your preferences here:
5. Requirements to participate (initial each item in the box provided to acknowledge):
     Participant must complete a workshop evaluation at the conclusion of the workshop. After returning to the classroom, participant is expected to provide anecdotal feedback about the TI training and resources in use in the classroom and, from time to time, to provide valuable feedback on follow-up evaluations or surveys.  
     Participant is expected to contribute to an ETP resource library by sharing classroom activity ideas, lesson plans and instructional materials employing the training and resources received. 
     Participant must bring a laptop computer with Windows 7 or newer operating system installed, and at least one USB port. Apple laptops running Windows 7 or newer under Boot Camp, Parallels Desktop, or VMWare Fusion are acceptable if they meet all other requirements.  Laptops, netbooks, Chromebooks, and tablets running Mac OS, iOS, Linux, ChromeOS etc. are not acceptable.
     You must be able to install programs and drivers on the computer. Many school computers have security features enabled that make the computer unusable during the Teachers Institute. If you are going to use a school computer, make sure you have FULL access to the computer, and that you test the accessibility before coming to the institute.
     A $100 enrollment fee is required with your application. Please attach a check made payable to ARRL Teachers Institute, or call our office if you would like to pay using a credit card. Your check will be deposited and cleared through ARRL’s bank account. Your enrollment fee will be refunded should you not be accepted. After you have been accepted, if there are circumstances which prohibit you from attending and you provide us with 30 days advance notice of cancellation, we will refund the enrollment fee.  
     Participant is expected to pay for hotel and travel expenses and will be reimbursed via an expense reimbursement request submitted at the conclusion of the Teachers Institute. Participant must submit receipts for hotel and travel expenses to be reimbursed. Expect approximately 2 weeks to process the reimbursement. 
     Expenses that are covered by the ARRL Education & Technology Program Fund include:  hotel accommodations for up to 6 nights (a block reservation will be made at a selected hotel), and up to $600 travel expense reimbursement (receipts required). Reimbursement will be made according to the criteria attached and within the limits specified. To receive full reimbursement, participant must attend all five days of Institute activities. A $35 per diem for meals for up to 6 days will also be provided. 
     The Teachers Institute is conducted from 8 a.m. to 4 p.m. each day of the Institute. Attendance is required for the full scheduled time. Participants should expect to arrive the day before the Institute, and should schedule departures after 6 pm on the final day of the Institute or the day after the Institute.  Early departures on the last day of the Institute to meet flight schedules are not acceptable, as important material is covered right up to the end of the final day. Hotel accommodations are planned for arrivals the day before and departures the day after the Institute (6 nights total). Expenses for accommodation for additional days or at locations other than the designated hotel are the responsibility of the participant.
     All instructional resources used during the Teachers Institute are paid for by the ARRL Education & Technology Program Fund.   
     The Teachers Institute is a professional development activity and therefore children would not be appropriate at the Teachers Institute. There are no accommodations for child care.
     I have read the above requirements and will follow the ARRL Teachers Institute Travel and Reimbursement Guidelines and Procedures.
6. Signatures
___________________________________
 ____________________________________
(type or print your name here)



(type or print Administrator’s name here)

___________________________________   ____________________________________
(your signature)





(Administrator’s signature)
7. Submitting the application
You can print your completed and signed application, and send it along with the cover letter and with a check for the $100 enrollment fee to:

ARRL
Education & Technology Program
Attn: Debra Johnson, Education Services Manager
225 Main Street.
Newington, CT 06111-1494
Before mailing, please refer to the application checklist to be sure you have submitted all required items.  
If you wish to pay your enrollment fee by credit card, please contact Debra by phone at (860) 594-0296, or  Yesenia Clemo at (860) 594-0254.

You may fax the signed application, survey and cover letter to (860) 594-0259. Please include a fax cover sheet with the instruction: Attn: Debra Johnson.
Or, you may scan and send your cover letter, signed application and completed survey electronically to Debra Johnson, at djohnson@arrl.org. Please include your name in the document title. For example: “DJohnson_TI application 2017”.
If you are submitting video as part of your application, refer to the instructions that follow.
To be considered, all components of your completed application and enrollment fee must be received at ARRL by the application deadline, May 1, 2017.
9. Admission decision announcements
We will make every effort to advise you of our decision on your application and your session assignment by May 15. We will contact you at the email address you have provided.  If you have not heard from us by that date, please feel free to contact us.
Questions?
Please direct questions regarding your application for the Teachers Institute to djohnson@arrl.org  or call Debra Johnson at (860) 594-0296.

Teachers Institute Application Checklist
Please be sure you include all of the following to complete your application:
1. Cover letter on school letterhead stating your desire to attend, signed by you and a school administrator.
2. Completed application form, including essays or video, and signatures.
3. Completed survey/self-assessment.

4. Check or credit card payment for the $100 enrollment fee, payable to the ARRL Education & Technology Program. If you are not accepted, the enrollment fee will be refunded.
5. Check or credit card payment for $49 for ARRL membership (optional).
Instructions for Submitting Video
Submitting Video via YouTube
If you are not familiar with posting video to YouTube, here’s where you’ll find a video that explains the YouTube upload process: https://support.google.com/youtube/answer/57407?hl=en
A recent change, YouTube no longer allows you to use your webcam directly to make a video, but there are alternatives: https://support.google.com/youtube/answer/57409?hl=en
If you do not want your video to be public, you may post your video as “unlisted” Here’s how: https://support.google.com/youtube/answer/157177?hl=en
Send the link to your YouTube video in an email to Debra Johnson at djohnson@arrl.org along with your application and cover letter.  
Send Video via a File Sharing Site
You may post your video to a file sharing site such as Dropbox or Google Drive, then share the link in an email to Debra Johnson at djohnson@arrl.org along with your application and cover letter.  
Please note: we will not accept video on any physical media such as CD, DVD or flash memory stick. 
ARRL Teachers Institute Travel and Reimbursement Guidelines and Procedures
(please review and retain this document for your reference)
You must supply receipts for all reimbursable expenses (except meals). You will be asked to complete an expense report at the close of the workshop. We will provide a form for you to summarize your reimbursable expenses and attach relevant receipts.  To receive full reimbursement for expenses, you must attend all five days of Institute activities.  
We expect that you will be as practical and judicious as possible in your decisions about travel to get to the workshop, to help steward the program resources as much as possible.
Your travel expenses are reimbursable up to a $600 limit (this includes all travel expenses including travel to airport, baggage, fees, taxis and shuttles, parking, mileage and airfare). We expect that you will make your travel plans as soon as we have confirmed your enrollment in the program. Please make your reservations as soon as possible to take advantage of lower advance air fares. If you have questions about the appropriate destination airport convenient to the workshop location, please contact our Program Administrator. Be advised that we will reimburse for coach air fare only, no upgrades and only for the reasonable and customary fare for an advance purchase coach ticket.  If you are planning to travel to the Teachers Institute by way of another destination or if you are delaying making your travel plans for some reason please keep this in mind.
You may apply for mileage reimbursement for your travel in your personal vehicle to and from the airport nearest your home. If you decide to drive your personal vehicle to the workshop, we will reimburse you at the IRS approved mileage rate paid for ARRL company travel, up to the cost of an advanced purchase coach class air fare, or the $600 limit, whichever is less. 
In some situations with extenuating circumstances we will reimburse travel cost in excess of the $600 limit, but only if prior approval has been given. We will not reimburse your total cost of travel in excess of the $600 limit unless you have received prior approval. 
We ask participants who have their personal vehicle available at the workshop location to provide transportation to and from the hotel and workshop site for other participants who have traveled by air. Reimbursement for a personally owned vehicle’s mileage while in use to facilitate group transportation during the workshop will not be deducted from the owner’s $600 travel allowance.
We require that you receive prior approval from us if you want to be reimbursed for a car rental. Generally renting a car to travel to the workshop from a distance is not cost effective. Rental companies frequently charge surcharges for interstate travel, and if extra insurance is necessary, what appears to be a good deal can suddenly become very expensive. We want to assure that there is sufficient transportation available to accommodate all participants between the hotel and classroom and to local eating establishments so a limited number of car rentals may be needed for each workshop session if there are not sufficient personally owned vehicles available. With this in mind, to receive reimbursement for a car rental you must receive prior approval from the ARRL Program Administrator who will coordinate the local transportation needs for the group. If we have approved your car rental, retain gas receipts for reimbursement of fuel expenses as well as the rental contract receipt. 
Hotel accommodations are reimbursable for your stay, arriving the night before the program begins and during the workshop, and including the last night of the workshop (up to 6 nights maximum), at the hotel designated for the workshop group reservation. We will not reimburse for lodging at locations other than the designated hotel. Rooms for the attendees will be reserved by the Program Administrator. You should be prepared to provide your own credit card upon check in at the hotel and get a copy of your hotel invoice to file with your expense report on the last day of the Teachers Institute workshop. Expenses for accommodation for additional days are the responsibility of the participant.
We will reimburse only for the hotel room: no movies, bar and amenities, phone calls, gratuities, Internet connection. Please let us know if you have other arrangements for lodging and will not need hotel accommodations. A few weeks before the start of the workshop we will confirm your hotel reservations with you and send you your confirmation number.
You will receive a flat daily per diem of $35 to help defray the cost of your meals. No receipts for meals are necessary. This per diem will be provided for the five days of the workshop plus one extra day of travel. This per diem is intended for participants who are not in residence locally.  Local participants can also apply for a reduced per diem to cover their cost of meals while attending the workshop.
Your check for your enrollment fee will be deposited and cleared through ARRL’s bank account. Your enrollment fee will be refunded should your application not be accepted. After you have been accepted and enrolled in a session, if there are circumstances which prohibit you from attending and you provide us with 30 days advance notice of cancellation, we will refund your enrollment fee.  
Expense reports are submitted to ARRL headquarters at the close of the workshop. If any questions arise as they are reviewed, you may be contacted to clarify your report.  Reimbursements are usually mailed within 2 weeks of the close of the workshop
If you have any questions about these guidelines, please contact us at djohnson@arrl.org or (860) 594-0296.
Teachers Institute –Survey/Self-Assessment 2016
Please complete this short survey that asks for your assessment of your knowledge of some of the concepts that will be presented during the Teachers Institute. 
The purpose of this survey is to gain some background information on your comfort level with the material to be covered at the Teachers Institute so that the curriculum and presentation of the content during the Teachers Institute can be adjusted to better meet the needs of the participants. We will appreciate your honest and considered responses on this survey so we can provide the best possible learning experience.
Please use the following rating scale to evaluate your ability to explain the following topics:
1 – little knowledge
2 – some very basic knowledge
3 – working knowledge
4 – some experience teaching this topic
5 – competent to teach in this area
        Describe basic electrical components (names, identification, measurement)
         Describe fundamental laws of basic electronics (Ohms Law/Thevenin's Theorem)
        Explain how radio waves travel
         Describe signal generation in electrical circuits
        Explain how radio is used to send information (basics of modulation)
        Define what a microcontroller is and describe its general operation
        Explain how radio and infrared signals are used to control devices remotely
         Identify the main components of a robotic system
An Invitation to ARRL Membership!


Though ARRL membership is not required to receive a scholarship to attend ARRL’s Teachers Institute, we welcome your membership participation. Let ARRL open the doors for you to the exciting world of Amateur Radio. 





As a member of the ARRL, for as little as $49.00 per year, you’ll receive benefits that include our monthly journal, QST magazine that will expand your Amateur Radio experience. 





It’s easy to sign up online at www.arrl.org/join, or send your check along with your enrollment fee. Take the next step in being an active participant in ARRL and support the future of ham radio!
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